
EXTRA-TERRITORIAL REGISTRATION 

UNDER THE BUSINESS CORPORATIONS ACT OF THE 

NORTHWEST TERRITORIES 

The purpose of this package is to help you submit the forms and information required to extra
territorially register a corporation under the Business Corporations Act (BCA). 

Forms and instructions are available on our website at: 
https://www.justice.gov.nt.ca/en/extraterritorial-corporations/ . The following sections numbered 1 
through 8 will give you some suggestions on filling out and submitting these forms. By ensuring that 
you provide all the required information with your initial registration, you can help the Corporate 

Registry process your registration documents more efficiently. 

You should note, however, that this package does not tell you everything you may need to know about 
registration. You may wish to consult with legal counsel or other professional advisors to consider other 
aspects of extra-territorial registration requirements in the Northwest Territories. 

SECTION 1 - COMMON QUESTIONS 

- Annual Return filings deadline
- Address within the Northwest Territories requirement
- Registration within the Northwest Territories requirement

SECTION 2 - EXTRA-TERRITORIAL REGISTRATION 

1. Who should register in the Northwest Territories?
2. What is the first step for registration?
3. What information must be filed?
4. How do I fill out FORM 18, Statement of Registration of an Extra-territorial Corporation?
5. How do I fill out FORM 21, Notice of Registered Office?
6. What happens if the registration is approved? What happens if it is deficient?

SECTION 3 - CONTACTS 

- Contacting the Corporate Registries Office
- Additional contact information
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(contd. 2. What is the first step for Registration?) 

the name-granting requirements of the Business Corporations Act and Regulations. Therefore, you may 
want to have the name searched and reserved before you file your Statement of Extra-territorial 
Registration. 

If you do not search and reserve your proposed name in advance, it must still be searched at the time you 
submit your registration. The fee for searching a name is $25.00, which must be submitted with the 
Northwest Territories Name Search and Reservation form. 

Once the Registry has examined your request to determine that the corporation's name meets the name
granting requirements of the Business Corporations Act and Regulations, a decision to grant or reject 
will be made. If your name request is granted, you have a reservation of that name for a 90-day 
period. If the 90-day period lapses before registration, you must make a renewed request for a name 
reservation with the Registry. If your name request must be denied, the Registry will require that you 
either change your name prior to registration OR adopt an assumed name for the purposes of carrying on 
business in the NWT. 

3. What Information Must be Filed?

Before you can receive a Certificate of Extra-territorial Registration, you must submit all of the 
following supporting materials to the Corporate Registries office: 

• A Northwest Territories Name Search and Reservation form, except in the case of a numbered or 
federal corporation ($25.00)

• FORM 18- Statement of Registration of an Extra-territorial Corporation
($500.00 if carrying on business for gain)
($100.00 ifNOT carrying on business for gain)

• FORM 21 - Notice of Registered Office
• Government or Notarially certified true copies of the corporation's charter documents (certificate 

of incorporation/amalgamation, articles of incorporation, etc.)
• A certificate of status/good standing/compliance from the incorporating jurisdiction, not more 

than 30 days old
• Applicable fees

It is not mandatory to use the forms provided. However, substitutes must follow the same format, 
provide all of the required information in legible printing, and be set out on bond paper measuring 8.5 x 
11 in. Original signatures are required; scans or photocopies cannot be accepted. Forms must be mailed 
in or delivered in person and may not be submitted by fax or by email. 

4. How Do I Fill Out Form 18 - Statement of Registration of Extra-territorial
Corporation?

The Statement of Registration of Extra-territorial Corporation must be signed by a director or an officer 
of the corporation, whose title must also be indicated. The signature must be original; photocopies, 
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(contd. 4. How do I fill out Form 18 - Statement of Registration of Extra-territorial Corporation?)

scans, emails or faxes cannot be accepted. 

SECTION 1, Name of Corporation 

Type or clearly print the name of the corporation in Section 1. If the name has been reserved by the 
Registry, ensure that the letter of approval or a copy of the approved Name Search and Reservation is 
enclosed with your articles. If the name has not been reserved, you must submit a Northwest Territories 
Name Search and Reservation form along with your other documents. The request will go through the 
approval process when the articles are filed. If you are registering under a bilingual name, both English 
and French forms of the name should appear here. 

SECTION 2, Assumed Name 

This section only applies if the Registrar has advised that your name does not meet the requirements of 
the Business Corporations Act and Regulations. If your name search and reservation request has been 
approved, this section should be marked not applicable or N/ A. Do not leave the section blank. 

SECTION 3, Does the Corporation Carry on Business for Gain? 

The applicable box must be checked. If the corporation carries on business for gain, the fee for extra
territorial registration is $500.00. If the corporation does NOT carry on business for gain, the fee for 
extra-territorial registration is $100.00. 

SECTION 4, Head Office Address 

This must be the physical address of the head office of the corporation; usually located in the 
corporation's home jurisdiction. 

SECTION 5, Directors of the Corporation 

List all of the current directors of the corporation, along with each director's address. Please note that a 
post office box number is not sufficient; a physical address is required. A physical address can be a 
street address with house number, or a legal description (lot, block and plan number of the property). If 
required, check the box and attach a clearly labelled a schedule of additional directors. Include the 
addresses of all directors on the schedule, as well. 

SECTION 6, Was the Corporation Previously Registered or Incorporated in the Northwest 

Territories? 

If the corporation was originally incorporated in the NWT, or was ever registered in the NWT, state the 
name and the registration number of the previously registered corporation. This is also applicable to any 
predecessor(s), if the corporation was formed by any past amalgamation(s). 
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